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How to Register your Practice and Providers
with PRODA in preparation for MyMedicare

If you have previously completed the PRODA registration of your organisation for
B2B devices, you can skip to step 3 of this article. The registration for B2B devices in
PRODA would have most likely been completed last year with the new Medicare
claiming in Best Practice Software.

If you have not already completed the PRODA registration, please proceed to step 1.
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Step 1: Check your Eligibility

Before beginning the process for MyMedicare make sure to check your eligibility.
The below eligibility is directly from the Government’s guidelines and is accurate as
of the date this article is published.

General practices
To be eligible for MyMedicare, general practices must:
e provide Medicare-funded services
¢ be registered in the following Services Australia systems:
o Provider Digital Access (PRODA)
o Health Professional Online Services (HPOS)
o the Organisation Register
e have at least one eligible provider linked to the practice in the Organisation
Register. Eligible providers can be a vocationally registered GP, non-
vocationally registered GP or a GP registrar. How to register eligible providers is
explained further down in step 5.
be accredited against the National General Practice Accreditation Scheme -
non-accredited practices will have 12 months to register with an accreditation
agency and gain accreditation.



https://hpe.servicesaustralia.gov.au/organisation-register.html
https://www.cubiko.com.au/blog/a-comprehensive-guide-to-medical-practice-accreditation/
https://www.safetyandquality.gov.au/our-work/accreditation/national-general-practice-accreditation-scheme
https://www.health.gov.au/our-work/mymedicare

An accreditation exemption is available until 30 June 2025. This is available to non-
accredited practices (including sole providers) who deliver general practice
services through mobile and outreach models:

in rural settings

in residential aged care

in disability residential settings

to First Nations Australians

to people experiencing homelessness.

Healthcare providers
To be eligible for MyMedicare, providers must:
e contract or work at a MyMedicare eligible practice
e be linked to the practice on the Organisation Register
e have a valid provider number and be eligible to deliver Medicare Benefits
Schedule (MBS) or Department of Veterans’ Affairs equivalent services.

The provider must be a GP or nurse practitioner. Eligible GPs include:
e vocationally registered GPs
e non-vocationally registered GPs
e GP registrars.

If you have questions about your participation in MyMedicare, including eligibility
criteria, you should talk to your practice or go to the Services Australia Health
Professional Education website.

Step 2: Link and register an organisation in PRODA

The next step is to link your organisation in PRODA, most notably, linking your
organisation for B2B devices. If you've already done that please skip to Step 3 of
this article.

Please note the following guidance is based on the information currently available
from Services Australia, and the information is up-to-date as of the publishing of
this article. You can check Services Australia for any updates and current advice.

Before you register an organisation in PRODA, you must make sure that:
you've registered an individual PRODA account
you're an Associate or Authorised contact for the organisation on the Australian
Business Register (ABR)
your individual PRODA account name matches your name as recorded on the
ABR
the organisation has an active Australian Business Number (ABN)



https://hpe.servicesaustralia.gov.au/
https://www.servicesaustralia.gov.au/how-to-register-for-individual-proda-account
https://www.abr.gov.au/
https://www.servicesaustralia.gov.au/how-to-register-organisation-proda
https://www.servicesaustralia.gov.au/how-to-register-organisation-proda

Register the organisation

To register an organisation in PRODA, log in to your individual PRODA account.
Select Organisations, then select Register New Organisation.

To register the organisation you'll need to enter the following details:
e name of the organisation
¢ ABN of the organisation
e organisation contact email address.

Your individual PRODA account name must match the Associate or Authorised
contact name for the organisation on the ABR. If they don't match, you won't be
able to proceed to the next step.

Answer Ownership Questions

You'll need to answer three proof of ownership questions. The questions are from
non-publicly available information about the organisation on the ABR.

Your answers to all three questions must match the information on the ABR. You
won't be able to proceed to the next step if they don't.

You should contact the ABR if you need either:
e help with your answers
¢ to update the information recorded on the ABR.

You can view or update your ABN details online using myGovID. For more
information and assistance visit the ABR website or contact them.

Verify the organisation email

You'll receive an activation code to your organisation email address. To finalise the
organisation registration, enter the code in the Email code field.

You'll then receive confirm you've successfully registered the organisation in PRODA
by email. It will include the Registration Authority (RA) number which is unique to
the organisation. You can give this to the PRODA Helpdesk if you need support.

Set up your organisation functions
You'll now see your organisation as active on My Organisations.

When you select the organisation name you'll be able to set up and manage your
organisation functions. You're good to go!



https://proda.humanservices.gov.au/prodalogin/pages/public/login.jsf
https://www.mygovid.gov.au/
https://www.abr.gov.au/contact-us/contact-abr

Step 3: Link your Eligible Providers

The final step is to link your eligible providers in PRODA.

How to link your eligible providers in PRODA

1. Log in to PRODA and select ‘Organisations.’

Privacy Notice

By linking to any of the online services below, you agree that your personal and / or your
organisation’s information (including your organisations’ personnel details) may be shared
with the relevant department or agency to determine appropriate access to their online

system. &

My linked services

2 Health Professional medicare online

DVA Online Services r 11

2. Select which organisation you wish to register providers for

My organisations

You're a member of the organisations listed below.
Select the organisation name to

+ view the organisation’s details
» manage the organisation’s devices
« a3dd of remnove the organisation's members

= add subsidiary organisations (for parent organisations only)

Name = ABN = Organization Status = Role/Status =

* Your proctice name

Join an uraanisanon



https://proda.humanservices.gov.au/prodalogin/pages/public/login.jsf

3. Select ‘Members’ and then ‘Add member’

PRODA RA (Organisation)
Status

ABN

4. Enter the details of the provider you wish to register and select ‘search’. See
below for steps on how to find your GP’s Individual PRODA RA number.

Member Search

To add a person to your organisation, enter their details in the fields below and click search

PRODA RA (individual): |

I confirm that | have obtained the consent of this individual to search or add them to my Organisation’s PRODA account

Back
5. Enter in the ‘End Date’ and select ‘Add this member’

User Details
PRODA RA

(Individual)
Name

Identity

End date OBMOT72024 n 'fniﬂﬁ':lm 5 years

Add this memiber

6. Read and accept the following declaration and you've successfully added a
provider to your organisation in PRODA.

7. Repeat steps 1 — 6 for each provider you wish to register with your organisation in
PRODA.




How to find your GP's Individual PRODA RA number

1. Practitioners to log in to PRODA and select ‘Profile.

vioes Awntralia

Privacy Notice

By linking to any of the online services below, you agree that your personal and / or your
organisation’s information (including your organisations’ personnel details) may be shared
with the relevant department or agency to determine appropriate access to their online
system. §

My linked services

Rttt it § o o \1 H[—'-‘]lth pfoh“',".lor].jl med’care Onnne

[ A TSI e

DVA Online Services
[(Se to service | [Link igentitiers]

2. Find the RA number listed under the My Details section.
If the RA number is not shown, please contact the Human Services Business
Service Centre on 1800 700 199.

ECLIPSE | DVA | AIR

L I -
. Australian Government PRODA
Services Aunsiralia Provider Digital Access

Irganisations | Logout

My details

Profile details

l Name # Update
Email # Update
Mobile phone number # Update
Username
Date of birth
Gender
‘:F‘.A nl.lrr‘l ;J-;Ii:‘lhls number is required for _
HPO'S-detefation
Cancel PRODA account date # Update



https://proda.humanservices.gov.au/prodalogin/pages/public/login.jsf

